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Checks required for work at 

East Midlands Airport

REFERENCING 

Five years CHECKABLE history. This means a letter from each employer, college or University stating when you started and when you finished.
Or

If there are any gaps in employment you will need either 

· A letter from Job Centre Plus stating your period of signing on for a benefit.

Or

· A letter from your doctor for any periods out of work while sick or for disability.

Or

· A personal reference to say where and what you have been doing. This cannot be from a blood relative or spouse/partner.

· OR if you are under 21 back to your 16th Birthday if you left school less than 5 years ago.

You cannot have any more than 2 weeks gap. (Three days for some jobs)
We have to check every reference, some companies use a referencing agency to do the job for them, but until those references are confirmed you may not be offered employment.  

If your CV simply says ‘various agencies’ it will not be considered, all names of agencies must be provided along with the dates you worked for them.

Where possible please put the whole date of your start and finish of employment e.g.  1.12.2010 – 15.6.2011 

From Abroad
You must also be eligible to work in this country, and will be asked to provide proof that you can legally work in this country. If you have been in this country less than five years we will need to reference you back to any other country you have been in during that 5 year period. 
IDENTIFICATION

For an airport pass any of four forms of ID are accepted as proof of identification.

1. A passport – in date.

2. UK driving licence. Photo and original paper version. A Provisional Licence is acceptable and useful to new employees who may wish to start driving lessons once employed, thus empowering them to be more employable in the future.

3. E.U. ID documentation. 
4. If the applicant has a genuine problem in providing documental proof of identity like a passport or driving licence. The applicant shall be required to supply the following original documents :


A) A Birth or Adoption Certificate
B) A Registration or Naturalisation Document (and proof of the right to work )

AND

C) Proof of residence in the UK (utility bill)

D) A Passport sized photograph endorsed on the back with the signature of a :

Justice of the peace

Medical Practitioner

Officer of the Armed Forces

Clergyman

Teacher

Lecturer

Lawyer

Bank Manager

Civil Servant

Utility Bills – We will ask you to provide at least two utility bills with your name and address on them. 

If you live where someone else pays the bills, you must get a letter from them stating that you live at that address. 

You an also use your bank statements as a form of identification.

CRIMINAL RECORD CHECKS

You will also be required to fill in a Criminal Records Bureau Check or (CRC) for all work that will be based at some time in a restricted zone. (Airside)

This will be a standard check for any unspent convictions. 

Unless you are applying for a security vacancy, then a CRB check with no spent or unspent convictions will be required.

Old CRBs are not acceptable a new one will be required if your last one was done more than 10 weeks ago. 

Some employers will pay for this, some won’t. 
N.B. Foreign nationals who have been in this country for less than 5 years  will have to provide a Criminal Record Check from their own country and one for the time spent within Britain.  
If you have been out of the country for more than 6 months in the last 5 years we will require a Criminal Record Check from that country also.

Airports ask for a ‘basic’ disclosure, this only brings up any ‘unspent’ convictions. 

The Rehabilitation of Offenders Act 1974 outlines when a conviction becomes ‘spent’.

· Any imprisonment for less than six months will be 7 years. 
· Six months to 2.5 years is 10 years. 
· Over 2.5 years your conviction will never be spent.

· Most minor convictions (i.e. fines, community service, probation etc) are spent after 5 years.
· If you were under eighteen at the time of conviction the above is halved.

Some convictions however may still stop you from working at the airport. I.e. for firearms offences, drugs offences, violent crime,
GSAT
You will also be asked to complete a training course in Aviation security. 

Your company will organise this for you.

SPECIAL REQUIREMENTS
For Security jobs with G4S Aviation, an additional ‘Counter Terrorist’ check (CTC) will be carried out specifically for airport work.  This not only checks the individual but also family members, and can affect eligibility to work in this area.

If you know that a family member may have a past, it’s best to mention it at the stage you fill out this form.  If you do not disclose this information and if comes up on your CTC you will not be offered employment.  Security hate surprises. 

This is to prevent blackmail attempts on staff, or to eliminate crime by duress.

Depending on the crime you may not be able to work on the airport.

Driving
If you want to apply for Baggage handling or security you must be able to drive and have a licence to do so as driving is necessary to do this role.

Colour Blind   You cannot be colour blind to work in security due to the way the scanners work.  I’m told 1 in 4 men are colour blind.  You will be tested when you come for interview.
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