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HEALTH & SAFETY EVALUATION FOR TENANTS OF EMA
East Midlands Airport has a duty to ensure the safety of everyone who travels from, works at or visits the Airport site. In order for us to be confident that only competent, safe organisations have access to our site we require all tenants and concessionaires to complete this questionnaire. Please complete all the questions. If the space available for the appropriate response is insufficient, separate sheets should be attached and responses clearly referenced to the question number.

It should be noted that you are responsible for any contractors you employ to carry out work in your area. We expect all our tenants and concessionaires to have robust systems in place to evaluate the competence of any contractors allowed to work on the Airport site. 
Following receipt of your completed form a member of the Property Department and the EMA Health & Safety Officer may visit you to discuss your health and safety arrangements. 
If you need any assistance with this form please contact a member of the Property Department on 852921 Please return all completed forms by e-mail to: property@eastmidlandsairport.com. 
__________________________________________________________________

Contact details:
Name: 


-----------------------------------------------------------------------------
Position: 


-----------------------------------------------------------------------------
Company: 


-----------------------------------------------------------------------------
Date: 


-----------------------------------------------------------------------------
Telephone No: 


-----------------------------------------------------------------------------

e-mail address: 


-----------------------------------------------------------------------------
	No.
	Query
	
Response

	Management Systems
	

	1.1
	Who is ultimately responsible for health and safety in your organisation? (This person is usually identified in your Safety Policy).
	

	1.2
	Who is responsible for managing health and safety at EMA?

Please provide a brief description of any qualifications and relevant experience.

Please provide contact details.


	

	1.3
	Do you have a written statement of health and safety policy? Please provide a copy for inspection.
	

	1.4
	Do you have a company health and safety procedures manual? 
	

	1.5
	Who will be the person responsible for any contractors employed by yourselves to carry out work at East Midlands Airport?
	

	1.6
	Who will be responsible for informing East Midlands Airport of any proposed work taking place in your leased area?

Please provide contact details.
	

	1.7
	Have you carried out a Fire Risk Assessment for your building?

Please provide a copy for information.
	

	Environment Policy

	2.1
	Do you have an Environmental Policy?

If “Yes” please provide a copy for inspection.
	

	2.2
	Do you have a Waste Disposal Policy?
If “Yes” please provide a copy for inspection.
	

	2.3
	How will you dispose of Hazardous Waste, WEEE, “sharps” or recyclable materials?
	

	Training and Information

	3.1
	What health and safety training is routinely provided for your staff?  
At what frequency is training provided?
	

	3.2
	Have you trained any of your employees as Fire Wardens?
If yes, how many?
	

	3.3
	How do you provide health and safety information to your employees?
	

	3.4
	Does your induction programme include any site specific H&S training?
Do you include any information on working airside?


	

	Accident and Incident Management

	4.1
	Who maintains accident and incident records on site?
	

	4.2
	Who would carry out any accident investigation at East Midlands Airport?
	

	4.3
	What arrangements are in place for providing First Aid?
	

	Contractor Selection and Monitoring

	5.1
	How do you assess the competence of contractors?  Please provide details of any management of contractors process you have in place.
	

	5.2
	Do you require your contractors to provide job specific risk assessments or method statements?
	

	5.3
	How will you monitor the competence of your contractors whilst they are working at EMA?
	

	5.4
	Do you have a Permit to Work system? If so, for what types of work would you issue one?


	

	East Midlands Airport Safety Management System

	6.1
	Would you like to receive information from EMA about works on site that might have an impact on your business? 
	

	6.2
	Please give details of the best way to keep you informed of any H&S requirements EMA 
	

	6.3
	Who would you contact at EMA to report any accident, safety occurrence or near miss that might affect other users of the site?
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__________________________________

Date reviewed:
                                                       __________________________________
Information checked by: 

                                                      ___________________________________
Further information required?   Yes/No

Meeting to be arranged?          Yes/No

Application Approved?              Yes/No

Date authorised on Management of Contractors database:

                                                                                             ______________
Signed:
                     ______________________________________

Print Name:
                     ______________________________________

Date:
                    _______________________________________
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